Club Reservation Form
	Date:

	Name of Club:

	Contact Person(s):

	Contact Phone Number:

	Contact E-mail Address (required):

	Set Up:.


	All booth reservations should include 1 8 ft. table and 2 chairs.  However, space is very limited so it is possible that vendors may be asked to share a table.

Do you require a power source?    _____ Yes        _____ No



	Please note the following guidelines:
· Due to contractual agreements, outside food/beverage must be authorized by the College’s food service vendor and documented with the Student Life Office. Coupons, candy, and/or other promotional items are acceptable for distribution.

· Representatives may not physically approach students or staff.

· Any damages that occur by a club are the responsibility of that club/organization.

· Clubs may not sell any products or services or fundraise during this event. 


I agree to adhere to the guidelines that accompany this request form. I understand that violation of these guidelines may result in the denial of future requests from me and/or my club/organization.

	Printed Name:

	Signature:

	Date:


Return this form via email to michelle.burger@llcc.edu or deliver to the Student Life Office by Wednesday January 7th 2015.
For Office Use Only:

	Date Request Received:
	

	Approved or Denied:
	


